SKOWHEGAN HISTORY HOUSE MUSEUM & RESEACH CENTER

Gift & Donation Policy

The Skowhegan History House Museum & Research Center (SHHM&RC) welcomes gifts of art, artifacts,
photographs, books, and archival materials that will serve to develop and enhance the collection and mission.
Acceptance of gifts depends upon the criteria identified below.

e Relevance to Skowhegan history, the Permanent Collection, and research needs
e  Appropriateness of content and format
e Physical condition

Prospective donors are encouraged to contact the museum with questions by emailing the curator at
curator@skowheganhistoryhouse.org. Donors may submit objects for research purposes, acquisition, or
accession into the Permanent Collection. Upon initial receipt of materials, the donor will be asked to sign a
Temporary Custody Receipt, a copy of which will be kept on file while the objects remain of site under review by
the Collections Committee. With their submission, donors are encouraged to provide the following information:

Artifacts:
e  Artist or maker’s name, title, date, medium
e  Provenance (if known)
e  Exhibition and publication history (if known)
e Purchase receipt(s) or evidence of ownership (title)
e Photographs or digital images of the object; articles; or related documentation
e Appraisals

Books and Ephemera:
e Title, author/editor, publisher, date
e Journals: title, publisher, volume, and dates of publication

Donor Responsibilities:
e Donoris responsible for delivering materials to SHHM&RC.
e Donoris responsible for completing the Temporary Custody Receipt (TCR).

SHHM&RC Responsibilities:
e Providinga TCR
e Providing a donor questionnaire
e Preparing/forwarding a Donation/Acceptance Letter
e Providing a signed Deed of Gift and copy for donor signature
e  Assistance in completing IRS Form 8283
e By law, SHHM&RC staff cannot assign appraisal values on donated gifts

SHHM&RC accepts unrestricted gifts and retains the right to dispose of objects inconsistent with the mission
and collecting objectives by means of trade with other institutions, sale, or donation in accordance with the
standards of the American Association of Museums and Maine Statutes on museum property.



